
Transmitting Office

Building & Room

Phone

Total Volume

Volume (Kilobytes, 
Megabytes, etc.)

Series Number as on 
Retention Schedule Inclusive Dates

3.2 MB U0108 2010-2015

Transmitting Office Representative Date

Send Signed Form to the Archives

Archives Acknowledgement Date

Archives Use Only

Accession No. ____________________

Title of Records as on Retention Schedule

Press Releases (EXAMPLE)

Electronic 
Records 
Transmittal 
Form

http://kdla.ky.gov/records/recretentionschedules/Documents/State%20Records%20Schedules/KYUniversityModel.pdf
http://kdla.ky.gov/records/recretentionschedules/Documents/State%20Records%20Schedules/KYUniversityModel.pdf

	Transmittal

