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Welcome to myEKU



Logging in to myEKU
Log in here: http://my.eku.edu; or      
• Go to EKU’s home page (eku.edu), click on the 

dropdown menu on the right side and choose 
“myEKU”. 

Find navigation help here: 
https://it.eku.edu/myekuinfo

myEKU is a part of  the Single Sign-On (SSO) and 
will automatically sign in the user logged into the 
computer.

http://my.eku.edu/
https://it.eku.edu/myekuinfo


Leave Reporting

• Locate the Employee 
box in myEKU.

• Under Self-Service, 
locate and click on 
“Enter Leave Report” to 
enter sick, vacation, 
floating holiday, or 
bereavment time.



Find the appropriate leave period and click 
“Start Leave Report”



Click on the day you need to enter leave. Use 
the left and right arrows to navigate the days 

in the leave period.



Next, click on the “Earn Code” dropdown menu to 
select the leave you need to need to enter.



Earn Codes

• Select the earn code 
you need to report for 
the day you selected.

• More earn codes can 
be added if  needed. 



Click “Add Earn Code” to add another leave 
code if  needed, if  not click “Save”.



Click “Save” and input leave for any other day leave was taken by 
clicking on that day (use arrows to view other days). When done, 
click “Preview” to review your leave report entries.



Review your leave report entries. If  correct, click 
“Submit” or to make a correction, click “Return”.



www.hr.eku.edu

Questions may be directed to the 
Human Resources Operation Team.

Phone: (859)622-5094
Email: Human.Resources@eku.edu

http://www.hr.eku.edu/
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